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DISTRICT PROCEDURES 
COMMUNITY SCHOOL COMMITTEES 

PURPOSE: 
     Community School Committees (CSC) are in operation in all ten communities within 
the Yukon-Koyukuk School District.  The Regional School Board is the authority that 
established the CSC and their decision-making powers are limited to areas authorized by 
the Board.  Almost all of the powers are of an advisory nature and subject to confirmation 
or change by the School Board.      

MEETINGS & MINUTES:  
The CSC is an important tool in assuring that the school operation runs smoothly.  Meetings are 
held monthly and it is important to keep the committee informed of what is happening in the 
school and the District. Please review the following items with your CSC through-out the year:  

1. School Goals
2. Student Attendance
3. School Climate
4. Student Achievement

Minutes from each monthly meeting need to be submitted electronically to the Board Secretary 
at the District Office. CSC minutes are kept on file at the district office and given to the 
Superintendent and Regional School Board to keep them updated on your school. 

In most cases, the CSC will serve as the Indian Policies & Procedures (IPP) Committee and the 
Wellness Committee. However, in some sites this is not possible because of the make-up of the 
CSC. The actual make-up of the other committees will be discussed later in the manual, but 
where possible, the CSC should assume the role for all the committees or at least comprise the 
core of the other committees. (Board Policy Reference: BP 6174.1, AR 6174.1, E 6174.1 
EDUCATION OF NATIVE/INDIAN CHILDREN) 

ELECTION PROCEDURES: 
Election Date: 
Elections are to be held the second Tuesday of October or in conjunction with the official city 
election held in each community.  (Board Policy Reference: BP 8120 and AR 8120      
ELECTIONS) 

Election Procedures: 

A. Administrative Officer

1. The Superintendent or his/her designee is the delegated authority to act on all
questions concerning CSC elections, including but not limited to the following:

a. Seating of CSC members
b. Certification of election results
c. Run-off elections
d. Seats up for re-election and length remaining on each seat
e. Date of CSC elections



Pg. 2 CSC Handbook 

B. Election Procedures

1. Six Weeks Prior to Election:
a. Post Notice of Election and note which seats of the CSC are up for

election.
b. Make available the form, Nominating Petition (Board Policy Reference:

E 8120 ELECTIONS)

2. Three Weeks Prior to Election:
a. Deadline: Receipt of Nominating Petitions at the school’s office. Each

candidate must have a Nominating Petition on file at the school’s office
three weeks prior to Election Day to have his/her name be on the ballot.

b. Select an election committee three weeks prior to election whenever
possible.

3. Three Workdays After the Close of the Date for Receipt of Nominating Petitions:
a. Make Sample Ballots and Absentee Ballots available.

4. Prior to Election Day:
a. Official or regular ballots shall be prepared on white paper and available

to each precinct.
b. Each community will be provided a ballot box and a private voting booth

will be available at each polling place.

5. Election Day:
a. Polling Time and Place:

All CSC elections will be held the second Tuesday in October.
The polls will be open from 8:00 a.m. to 8:00 p.m. and will coincide 
with or be in close proximity to the polling place for general elections.

b. Procedure for Voting:
Each voter upon presenting himself/herself at the polls shall have their 
name checked against the voter registration list.  If their name appears on 
the list, they shall be given an official ballot and may proceed to vote. If 
their name does not appear on the list, but the committee has knowledge 
that they are qualified voters, they shall be given an official ballot and 
may proceed to vote.  If one or more members of the committee have 
doubts concerning a voter’s qualifications, the person shall be given an 
official ballot and vote but the ballot shall be placed in a question ballot 
envelope. The necessary information shall then be affixed to the 
envelope, and the envelope inserted in the ballot box.  The validity of 
question ballots shall be determined at the time election results are 
certified.

c. Counting of Ballots:
All unused official ballots shall be destroyed immediately when the polls 
close.  After the polls close, no person may at any time handle the ballots 
at the same time he or she is holding a pen, pencil or other writing 
instruments.  After tallying the ballots, the ballots including question 
ballots and other election materials shall be put in the labeled
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envelopes provided and returned to the ballot box which shall then be 
relocked. The unofficial results may be posted.  The ballot box will be 
turned over to the Site Administrator, who will be bring the ballot box to 
the next CSC meeting so the committee may rule on any question and 
absentee ballots.  At the completion of the ruling the Community School 
Committee (CSC) will certify the election. 

6. Write-In Candidates:
a. A write-in candidate may be elected provided that the individual is a

qualified CSC voter.
b. If a write-in candidate receives the largest number of votes, the

individual shall be immediately contacted by the Site Administrator
concerning acceptance of the position.  If the individual declines, the
second highest vote getter shall be contacted.

7. In the Event of a Tie:
a. In the event a tie occurs with the two highest vote getters receiving an

equal number of votes, a recount of the ballots, according to the
procedure below, shall be made.

b. In the event a recount confirms the tie, a coin toss will decide the winner.

8. At the Next Regular CSC Meeting:
a. Certification of the Election

The CSC will certify the election at its next regular meeting for their
community.

b. Oath of Office
Each elected CSC Member must say and sign the Oath of Office once the
election results have been certified. These are kept on record at the
school.

9. Establishment of Offices
a. The CSC needs to establish offices of Chairperson, Vice-Chairperson,

and the optional office of Secretary.
b. CSC Member Contact Information:

Up-to-date contact information for each CSC member needs to be
collected and submitted to the Board Secretary.

10. Official Results shall be posted after the CSC certifies the election.
a. Congratulations on establishing your CSC for the school year! CSC

terms are for three years.

FACILITIES USE PROCEDURES: 

From time to time groups will request the use of the school gym or classrooms for activities and 
events. It is the joint responsibility of the CSC and Site Administrator to oversee the facilities use 
request. Facility users must comply with all applicable state and federal laws, City and Borough 
ordinances, school district policies and rules, and rental agreement. Teacher housing units will 
not be considered for use other than for occupancy of certified staff.  This includes vacant 
teacher housing units. CSC and Site Administrator will provide a standard rent fee for facilities 
use. (Board Policy Reference: BP 1330 USE OF SCHOOL FACILITIES) 
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1. Group or individual desiring to use the school facility submits the facilities use form for 
processing.

2. In the event that the CSC is not available to approve the request, the site administrator or 
designee shall approve the form and submit to Superintendent for final approval.

3. Please have the form submitted to Superintendent 1 week prior to requested dates of 
facilities use.

Please contact Carla Saunders at csaunders@yksd.com or (907) 374-9416 if you have 
any questions. Thank You.
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